Secretary's Representatives; Notice PIH 96-66 (HJD)
Publ i ¢ Housi ng Directors; | ssued: August 16, 1996
Adm ni strators, Ofices of Expires: August 31, 1997
Native Anerican Prograns

Subj ect : Procedures and Sem - Annual Reporting Instructions for
Field Ofices with Mnitoring Oversight for Public
Housi ng Agencies (PHAs) Sel ected for Funding Under the
Fi scal Year 1994 Famly Investnent Centers (FIC
Pr ogram

1. Purpose. This Notice will serve as a guide for nonitoring
prograns funded under the Fi scal Year (FY) 1994 Public and
I ndi an Housing Famly Investnent Centers (FIC Program

The procedures in this Notice do not apply to the Ofice of
Native Anerican Prograns or to Indian Housing Authorities.
ONAPs shoul d continue to base their nonitoring activities on
the R sk Assessnent and Determ nation for Allocation of
Resources (RADAR). G antee nonitoring should be conducted
in accordance with 24 CFR 950. 135, Adm nistrative
Capability.

2. Backgr ound .

A The Fam |y Investnent Centers Programwas created by
t he Oranston- Gonzal es National Affordabl e Housi ng Act
(P.L. 101-625, enacted Novenber 1990) and aut horized by
Section 22 of the United States Housing Act of 1937 (42
US C 1437t). The stated purpose of Section 22 is to
provide famlies living in public and Indi an housi ng
with better access to educational and enpl oynent
opportunities to achi eve sel f-sufficiency and
i ndependence by: (a) Developing facilities in or near
public housing for training and supportive services;
(b) nobilizing public and private resources to expand
and i nprove the delivery of such services; (c)



providing funding for such essential training and
support services that cannot otherw se be funded; and
(d) inmproving the capacity of managenent to assess the
training and service needs of famlies, coordinate the
provi sion of training and services that meet such
needs, and ensure the |ong-term provision of such
training and servi ces.

Al though Section 22 is phrased in terns of famlies
living in public housing, the programis also avail able
to Indian Housing Authorities (I1HAs), because of
section 527 of the National Affordable Housing Act (104
Stat. 4216; 42 U S.C 1437aa note) (NAHA). Section 527
extends the applicability of many NAHA provi sions
affecting Title I of the 1937 Act (including section
515, which added Section 22) to housing operated by an
| HA.

A Notice of Funding Availability (NCOFA) was announced
in the Federal Register on Mnday, February 28, 1994,
and subsequent amendnents were published on

April 19, 1994, June 9, 1994, July 14, 1994 and July
29, 1994.

In FY 1994, the Departnent of Housing and U ban

Devel opnent awarded a total of $68 mllion to 82 Public
and I ndi an Housi ng Authorities nationw de.

Application requirenents

To receive funding, PHAs and | HAs submtted a grant
application to HUD, by the deadline date of July 22, 1994,
using an application packaged as described in Section Il.A
of the NCFA, and were reviewed and eval uated in accordance
with the ranking factors set forth in Section I.G of the
NCFA.

D stribution of funds

Applications were awarded in accordance with the NCFA
publ i shed February 28, 1994, and the subsequent anendnent
publ i shed July 29, 1994 that allowed that grants be awarded
out of rank order based on project size and geographica
diversity. The final ranking list was conpiled fromlists
that included the four top applications (per funding
category) per HUD Region; the top applications in states not
represented in the fornmer category; and a mx of small,
nmedi um and | arge housing authorities nationw de.



Process/ Moni toring Procedures - Reference

A The follow ng PlH OCR docunents shall be used as
gui des/references for processing FIC applications and
noni t ori ng program grant ees:

1. Resident Initiatives Gants Managenent Notice and
Handbook (7490.01), issued April 7, 1993;

2. LOCCS, Public and I ndian Housing Program User
Quide (Part 1 and 2) for HUD Staff, published June
1995; and

3. O fice of Public and I ndi an Housi ng LOCCS VRS Desk
Ref erence Qui de, published June 1995.

Reporting Requirenents

Each grantee is required to submt a financial status report
on an annual basis for the period ending Decenber 31. In
addi tion, each grantee shall submt a sem -annual report on
the programis progress (See Appendix A for instructions on
conpl eting the report form.

Moni tori ng of Grant Prograns

A Moni toring Responsibility: The Director, Public
Housi ng D vi sion has oversight responsibility for
monitoring FIC Grants. To successfully nonitor the
programgrants, the Coormunity Rel ations and I nvol venent
Specialist (CRS) wll require assistance from ot her
Field Ofice staff such as financial anal ysts; housing
managenent specialists; and engi neers.

B. Goal s of Mbnitoring: The goal s of nonitoring are as
foll ows:
1. To assure the programis proceeding satisfactorily

and that the grantee is conplying with al
appl i cabl e requirenents.

2. To identify any deficiencies and devel op
corrective action in order to inprove, reinforce
or augnent public housing authority.
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3. To identify technical assistance needs and to
assure that the grantee receives proactive
Departnment al support wherever appropriate to
further Famly Investnment Centers initiatives.

As part of the nonitoring process, HUI staff should be
alert for fraud, waste, and m snmanagenment or situations
with potential for such abuse. The enphasis will be on
prevention, detection, and correction with a positive
attitude on the part of HUD staff.

Field Ofice Directors should ensure reviewers are
provided training and cross training to perform

nmoni toring functions, using renote and on-site review
t echni ques, which will ensure accountability.

R sk Managenent Approach: Wth the total nunber of 82
Famly Investnment Center grants in place by the start

of FY 1996, it may be inpossible to do a 100 percent
review of each programannually. For this reason, an
approach using "ri sk managenent"” indicators has been
devel oped for selecting grantees to be reviewed on-site
by Field Gfices and is explained in the foll ow ng

par agr aphs and pages.

1. The basic prem se using a risk managenent approach
is that on-site reviews will be conducted, within
the resources available, where there is the
greatest vulnerability to (a) fraud, waste, and
m smanagenent and/or (b) successful acconplishment
of program obj ecti ves.

2. The fol |l owi ng handbooks currently contain risk
managenent approaches to the schedul i ng and
noni toring of reviews:

a. Handbook 7460.7, REV-1, dated 2/90, "Field
G fice Monitoring of Public Housing
Agenci es. "

[ Handbook 7460.7, REV 1 is schedul ed to be revised
and will incorporate on-site nonitoring procedures
for this programconsistent with this Notice
including a nore detail ed checklist.]

b. Handbook 7490.1 dated 4/93, "Resident
Initiatives G ants Managenent."



On-site reviews are to be perfornmed on a risk
managenent basis in conjunction with use of renote
nmoni toring techni ques, using information from

tel ephone calls, witten reports and letters from
grantees (and | ack thereof), LOCCS status
information, etc.

In identifying sites to nonitor, a numerical risk
rating is established for all grantees within the
Field Ofice jurisdiction. The selection of sites
to nonitor is made fromthe top (highest risk)
down allocating avail able staff/travel resources
accordi ngly.

NOTE: This approach is in use for al
Gfice of Community Rel ati ons and
| nvol verrent (OCRI) prograns so that
the risk assessnent for one program
coul d be conbined with other CCR
prograns nonitored by this risk
assessnent approach. A conposite
ri sk assessnment for multiple
prograns coul d be nmade by putting
the percent risk rating in rank
order for the conbi ned prograns.
Thi s approach is subject to
revision to conformto a general
ri sk managenment strategy within the
Gfice of Public and Indian
Housi ng.

5. The risk rating is the sumof the val ues for
the belowidentified indicators which nust be
taken into consideration in performng the
ri sk assessnent. Each indicator requires a
"yes" or "no" answer and is given a point
val ue. [See Appendix A for a R sk Rating
Wr ksheet for Famly | nvestnment Centers
grant ees] .

a. Record of previous problens with other
prograns in areas relevant to this
program e.g., provide exanple (6
poi nts);

b. Sl ow program i npl enentation (nmore than 9
nmonths with no LOCCS- VRS draw after
grant execution requires phone/witten
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inquiry by Field Gfice) (7 points);

C. Dr awdowns not consi stent with work
plan/tinetable (5 points);

d. Request ed changes to budget, program
plan or tinmetable or tinetable submtted
requiring grant amendnent (3 points);

e. Untimely subm ssion of program
performance and financial reports or
unaccept abl e reports received (3 points)

f. Lack of |ocal |evel commtnents or in-
ki nd contributions based on reports
submtted (in proportion to funds drawn)
(6 points)

g. Above average nunber of LOCCS edits
st oppi ng drawdown of funds to grantee
based on experience after program
startup (3 points);

i Areas of concern raised fromreports
received or other sources, i.e.,
resident input (5 points).

The risk rating for all grantees nust be perforned
at least twice a year, usually after the review of
sem -annual reports received (or not received).
This risk rating is the basis for scheduling
reviews with the higher risk rating grantees
schedul ed sooner as a general rule. The annua

Fi el d Managenent Plan will specify the risk |eve
in terns of percent of risk rating establishing
the threshold that determnes the candi dates for
on-site revi ew

For the programinitially, a 50%risk level is to
be used (all grantees at or above the 50%/I evel,
18 points or higher, would be included in the
candi date pool for review.

The Field Ofice nay determne at any tine that an
on-site reviewis justified if sonme situation
warrants such a review. In addition, other

consi derations nay be appropriate to sel ect one
grantee versus another for an on-site review where
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the risk ratings are about the sane val ue and al
cannot be reviewed (for exanple, the grantee to be
revi ewed woul d be based on which has nore funds at
risk if both cannot be reviewed in the sane
quarter or to determne which is reviewed first).

7. QG antees at or above the risk | evel which
determnes candi dates for on-site reviews that
wll not receive an on-site review due to
staff/travel limtations nust, at the very | east,
receive renote nonitoring. This will be in the
formof a letter to the Executive Director of the
agency, with a copy provided to the Chairperson of
the grantee's Board of Comm ssioners detailing the
basis for any concern(s), identifying the risk
indi cators producing the risk rating, and
requesting appropriate action or expl anation and
response within 30 days. Follow up tel ephone
calls should be nade as appropriate. Failure of
the grantee to respond satisfactorily would
trigger a reconsideration of assigning resources
and justify an on-site review

Scheduling of On-Site Visits As part of the ONAP and
Field Ofice annual nonitoring strategy, Comunity

Rel ati ons and | nvol venent Specialists (CRIS) and Public
Housi ng Dvision staff shall prepare a schedul e of on-
site nonitoring visits for the Fiscal Year (updated as
appropriate based on the periodic risk assessment
performed). The scheduled nonitoring visits will be
maintained in a format consistent with

SM RPH Managenent Qperations Control Chart (MOXCC). [IN
RECOGNI TI ON OF THE FACT THAT TRAVEL FUNDS ARE CFTEN
LIMTED, SITE VI SITS TO ASSESS FAM LY | NVESTMENT CENTER
COPERATI ONS SHOULD BE COMBI NED WTH SI TE VI SI TS BEI NG
CONDUCTED FOR OTHER PURPCBES TO THE EXTENT FEASI BLE. ]

Pre-Visit Preparation: Pre-Visit Preparation should
i ncl ude the foll ow ng:

1. The reviewer shall prepare for an intensive on-
site nonitoring visit by devel oping a strategy
whi ch establishes the franework for conducting the
visit. The strategy shoul d be based on the issues
and concerns generated by the pre-visit
prepar ation.

2. In order to accurately assess program progress, it
is inportant to review avail abl e information
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concerning performance. Review of this materia
wll assist the reviewer in becomng famliar with
the programand identify known performance
problens. At a mninmum develop a list of
questions to be asked during the nonitoring visit
based on the fol |l ow ng docunents:

a. Read the program NCFA, final rule at 24 CFR
Part 964, Subpart D, OMB G rcul ar Nunbers A-
110 and A-122 and A-87, Cost principles for
state and | ocal governnents;

b. The original grant application and the
revi ewer analysis of the application;

C. I nformation avail able fromLOCCS reports and
queri es nmade regardi ng drawdowns, annual
budget and program perfornmance reports,
conpl ai nts and any addi tional sources of
information on factors that affect program
i npl ement ati on;

d. The grant agreenent and status of any
request ed changes; and
e. Approved work plan, budget, schedul e of work
(tinmetabl e) and funds draw down based upon
wor k pl an.
3. Revi ew areas to be included on a checklist to

assure that all appropriate itens are covered in
the review and should include, at a mninmm the
itens shown on Appendi x A

Notification of Planned Visit: The grantee shoul d be
gi ven adequate notice in advance of the nonitoring
visit when at all possible. Witten notificationis
preferred versus tel ephone to provide the grantee at

| east two weeks notice prior to the date of the planned
on-site nonitoring. The grantee should be advi sed of
the areas to be nonitored, the nanes of the HUD
participants, the date(s) of the visit, and which files
or information will be reviewed. Just prior to any

pl anned visit, the specific dates and times for
neetings and interviews should be arranged with the
grantee or their local officials, residents, etc.

Conducting Mnitoring Visits: Monitoring visits shoul d
be conducted as foll ows:
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1. Begin the review by neeting with the Executive
Drector, senior staff, (and the
Boar d/ Chai rperson, if appropriate). The meeting
shall be for the purpose of providing a brief
expl anati on of review nmethods and cover age,
responses to questions fromthe authority, and
solicitation of any ideas/insights fromthe
housing authority's staff or its Board nmenbers on
apparent or actual problem areas already
identified by the Field Ofice.

2. Revi ew any appropriate nmaterial generated by the
grantee whi ch provides nore detailed i nfornation
on grant descriptions, budget, workplan,
ti met abl es, funds drawdown, the vouchers
supporting drawdowns made, records confirmng
di sbursenment of funds received within a few
wor ki ng days, etc.

3. Revi ew pertinent grant files for required
docunent ati on and verify the accuracy of
information provided to HUD, particularly in the
per f or mance report.

4. I nt ervi ew menbers of the Housing Authority staff
to di scuss the program perfornance.

5. Interview programstaff, participants, residents
and ot hers.

6. Visit the locations of the activities being
noni t or ed.

7. Hol d an exit conference with staff and appropriate

|ocal officials to present prelimnary concl usi ons
resulting fromthe visit to assure that the

concl usions are based on accurate information and
to provide an opportunity to discuss the
conclusions as well as prelimnary
recomrendat i ons.

Monitoring Report: A nonitoring report shall be
prepared by and issued by the reviewng Field Ofice.

1. The nonitoring report will serve the foll ow ng
pur poses:

a. Verify conpliance with various statutes and
regul ations and perfornance related to
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NOTE:

accountability;

b. Provide a report to the grantee on any
finding(s) which resulted fromthe review,

C. Provi de recommendati ons for inprovenent and
t echni cal assi stance; and

d. Provi de a schedul e of target dates for the
grantee's subm ssion or inplenentation of
corrective action(s) to address any findings.

The nonitoring report shall be conpleted and
transmtted under signature of the D rector,
Public Housing D vision to the Executive D rector
of the Housing agency (with a copy to
Headquarters' PIH Ofice of Coomunity Rel ations
and I nvol venent) as soon as possible after the on-
site review The reports shall be transmtted to
the grantee no |later than 30 cal endar days after
the closeout date of the review In certain
cases, such as reviews of |arge housing
authorities (1,250 units or nore), 45 cal endar
days may be allowed for report transmttal. The
report shall be clearly witten, well docunented
and substanti ated by di scussions wi th appropriate
housi ng authority staff and the |ocal governnent
officials, as necessary. It is inportant that al
concl usions reached are well supported by facts
stated in the report. Those concurring on
nmonitoring reports should assure thensel ves t hat
all findings have been correctly identified and
are based on applicable | aw or regul ati on.

The nonitoring report to the grantee nust include:

a. Identification of Field Ofice staff who
monitored and the date of the visit;

b. Scope of monitoring including all areas and
activities nonitored,

C. Moni toring concl usi ons (both positive and
negative) for the programas a whol e,
supported by the facts considered in reaching
t he concl usi ons; and

Whenever conclusions are identified in a

nmonitoring report, they shall be clearly |abeled as
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either a finding or as an observation. A so when
appropriate, findings should be quantified in dollar
terns. Findings are matters that require sonme action
by the grantee to resolve a deficiency, problem etc.
(bservations are matters that are noteworthy (positive)
or a recomendation (negative) in nature that does not
require any specific action.

d. |f appropriate, an offer of technica
assi stance or an indication that technical
assi stance was provided on-site.

4. The nonitoring report should include any
recommendations as a result of any findings
reported and as appropriate, corrective actions
required. Corrective actions will be designed to,
first, prevent a continuance of the deficiency;
second, mtigate any adverse effects or
consequences of the deficiency to the extent
possi bl e under the circunstances; and third,
prevent a recurrence of the sanme or simlar
deficiency. Keep in mnd that there may be a
nunber of acceptable solutions to resolving a
deficiency and the grantee should be allowed to
recommrend any reasonabl e sol ution.

5. Enf orcenent nay be i nposed as consi dered
appropriate. In addition, sanctions using LOCCS
may al so be inposed to suspend paynents or require
review of all requests for paynments as nay be
justified based on the finding(s).

6. n-site nonitoring nust be well docunented. The
monitoring report will be supported by any working
papers. Al docunentation nust be in the grant
file maintained by the Field Ofice.

Fol | ow up Acti ons: Fol | ow-up actions shall be taken as
appropriate and may include the foll ow ng:

1. In the event that the grantee fails to neet a
target date for corrective action, a tel ephone
call is appropriate and shall be docunented.

2. If the grantee has not responded within 30
cal endar days after the date for corrective action
to be taken, a letter shall be sent to the
Chai rperson of the agency, with a copy to the
Executive D rector, requesting the status of the
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corrective action and warning the authority of the
possi bl e consequences of failure to conply as
provi ded under applicabl e regul ati ons.

3. Wien the grantee's response has been received, the
corrective action proposed or taken shall be
reviewed by appropriate staff. The review shoul d
be conpleted within 10 cal endar days. If the
review indicates that the action was | ess than
satisfactory, a letter shall be sent to the
grantee within 5 cal endar days whi ch specifies
needed additional action and the due date. The
letter shall be sent to the Executive D rector
with a copy to the Chairperson.

4, A new date may be established subject to good
faith efforts by the grantee to resol ve the
finding. A followup visit may be necessary to
verify corrective action or to provide technica
assi stance when the grantee has been unable to
resolve or correct the finding.

Adosing Findings : To close the nonitoring findings,
the reviewer nust indicate the grantee has taken
satisfactory corrective action, and docunent this in
witing. Aletter shall be sent to the Executive
Drector stating that the finding(s) is closed.

D stributing Reports: Distribution of nonitoring
reports shall be appropriately nade within the Field
COfice with an additional copy distributed to the
Publ i c Housing D vision Drector.

| npl ement ati on Monitoring by Field Ofice: If the
grant application plan, approved budget and tinetable
are not operational within 60 days of the grant
starting date, the grantee is required by the grant
agreenent to report by letter to the Field (Ofice the
steps taken to get the program underway, the reason(s)
for the delay and the expected starting date. Field

G fices shall nonitor grantee status as indicated by
the lack of drawdown of funds using LOCCS to assure
this requirenent is nmet. Were the grantee has neither
drawn funds or submtted a |letter report by 75 days
after grant agreenment execution, the grantee shall be
requested by the Field Ofice to respond by letter
within two weeks to define the steps taken to initiate
the plan, the reason for the delay, and the expected
starting date. Any change to the approved plan, budget

12



or tinetable as a result of the delay nust be included
for Field Ofice approval and grant agreenent anendnent
as appropriate. Failure of a grantee to respond
satisfactorily would be cause for a LOCCS VRS
suspension of funding or, with conplete |ack of grantee
response, termnation of grant.

Qantee Point of Contact . The prinmary point of contact for
grantees is the local HID Field OGfice, Attention: Drector,
Publ i ¢ Housi ng D vi sion.

Contact for Additional Information . For additional
information, please contact the Gfice of Conmunity

Rel ati ons and | nvol venent Resident Initiatives, Ofice of
Supportive Services (202) 708-4214.

IS

Kevi n Marchman, Acting Assi stant
Secretary for Public and I ndi an Housi ng

At t achnent s

APPENDI X A

Rl SK RATI NG WORKSHEET FOR FY 1994
FAM LY | NVESTMENT CENTERS GRANTEES

Revi ew each risk indicator |isted below, and check the
appl i cabl e response. Enter the risk value of each itemfor
whi ch the answer is yes:

GRANTEE:
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Yes No R sk Val ue

a. G her Rel evant Probl ens (6)
b. Sl ow Program Start (7)
C. Drawdowns Not Consi st ent (5)
d. G ant Anendnent Requested (3)
e. Annual Reports Late (3)
f. Lack of Local Conm tnent (6)
g. Above Average LOCCS Edits (3)
h. G her Concern(s) (5)

Rl SK RATI NG (Total of Ri sk Val ues) -
For all grantees in the Field Ofice jurisdiction, |ist
grantees by risk rating value fromhighest to | owest:

GRANTEE R SK RATI NG PERCENT

1
2.
3.
etc.

Cal cul ate the percent risk rating by dividing the nunerical
risk rating by the maxi numpossible - 38 - and nmultiply by
100. Draw a line at the 50% point, where the risk rating is
at or above 18. This is arelative risk rating for
determning a candidate list for on-site reviews and does
not represent sone value to be used in any other assessnent
of the grantee.

The percent risk rating at or above 50% if any, is to be
used as the basis for a risk nmanagenent approach (which may
be conbi ned with other OCR prograns to produce a conposite
list, ranked by percent risk rating) in scheduling reviews.
The higher risk rating grantee woul d be schedul ed sooner as
a general rule.

The Field Ofice nay determne if an on-site reviewis
justified irrespective of a lowrisk rating if a situation
warrants such a review

R sk rating perfornmed by:



Title:

Dat e:

APPENDI X B

INSTRUCTIONS FOR COMPLETING



THE FY 1994 FAMILY INVESTMENT CENTERS
SEMI-ANNUAL REPORT

PART | - GRANT DATA
Block 1. Reporting Period a. & b. Enter the year.

Block 1c. Place an "x" if all program activities are completed and thisis the fina
report for this program.

Block 2. Enter the full name of your Housing Authority.

Block 3. Enter the FIC grant number.

Block 4. Enter the Housing Authority's street address.

Block 5a. Enter date activities began.

Block 5b. Enter date activities are completed.

Block 6. Enter suite, or office room number.

Block 7. Enter City where Housing Authority is located.

Block 8. Enter two letter state abbreviation.

Block 9. Enter nine digit zip code.

Block 10. Enter phone number of the Housing Authority's office/official phone

number, include extension.
Block 11. Enter the Housing Authority's fax number to include area code.
OFFICERS SECTION

Block 12a. Enter full name (Mr../Ms./Mrs./Miss) of Housing Authority's Executive
Director. Provide official telephone and fax numbers.

Block 12b. Do not complete.
Block 12c. Do not complete.
Block 12d. Do not complete.

Block 12e. List full name and telephone number of a designated person who is



Block 12f.

Block 13.

Block 14.

Block 15.

Block 15b.

Block 15c.

Block 16.

Block 17a-d.

familiar with the FIC Program Work Plan and Budget.

Other/specify - list the name and phone number of an alternate contact
person who is familiar with the FIC Program Work Plan and Budget.

Do not complete.
Housing Authority code - enter Housing Authority code.

Development name(s) - enter the name of the development(s) targeted
for FIC facility/services.

Do not complete project code.

Enter number of units at each development targeted for FIC
facility/services.

Enter yes or no to indicate if FIC program is Housing Authority/city-
wide.

Enter name, complete address (with telephone and fax number) and,
type of organization and contact person of local level agency partners
currently involved in FIC program/services.

PART Il - FINANCIAL SUMMARY

Block 18.

Block 19.

Block 20.

Block 21.

Block 22.

Initial Grant Award - enter amount of the grant award.

Grant Amendment - (include any monies added to the initial grant
award).

Funds drawn from LOCCS - list total amount of funds drawn down
from the LOCCS.

Enter total amount of funding expended (to date) for renovation,
construction, conversion or acquisition, if applicable.

Enter total amount of funding expended (to date) for supportive
services, if applicable.



Block 23.

Enter the amount you have obligated through an executed
subcontract for services.

Block 24. Balance of fundsin bank account at end of report period - enter the
amount of funds you have remaining in the account.

PART Ill.- PROGRESS SUMMARY

Block 25 a. Supportive Services - place a check mark by yesif you received a
Supportive Services (only) grant.

b. Renovation/Construction/Acquisition - place a check mark by yes if
you received a grant to conduct renovation/construction/acquisition
activities (only).

C. Combination Activities - place a check mark by yesif you received
a grant to conduct combination activities.

Block 26 - 27. Check the yes or no box as applicable and enter the date in which
the action was executed.

Block 28. If block 27 isyes, provide the completion date.

Block 29. Check yes or no as applicable.

Block 30. If block 29 isyes, enter number of participants.

Block 31. Check the yes or no box as applicable, and enter the number of
participants.

PART IV

GRANTEE ACCOMPLISHMENTSSINCE EFFECTIVE DATE OF GRANT

Block 32.

Block 33.

Enter the number of residents employed under the program.
|dentify number of males and females hired.

List the capacity (job title) in which residents are employed.
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SUPPORTIVE SERVICES PROVIDED

Block 34 - 48.

Block 49.

Block 50.

Block 51.

Block 52.

Block 53.

Block 54.

Review the list of supportive services and provide the name of the
organization providing the service. If the housing authority is
providing the service, list housing authority. Also list the number
of resident participants.

List all job training programs created, the number of residents
trained and the number of jobs received/identified for residents.
Check high, medium, or low as applicable.

Based on average, provide the participants employment status.
Based on average, provide the age of male and femal e participants.

Provide the average percentage of participants based on gender.

Select (applicable) reasons for participants unemployment status.
Provide an average for each category selected.



